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n HEALTH INFORMATION
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Does your child If yes, please describe or
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suffer from Yes | No /attach a medical note aub oslgid L)l gi Laog 4 pe Jo
Asthma: -
Allergies: : axwlun
Other Condition: s gl

Does your child
take regular
medication?
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PERMISSION Yes | No

S

Can we provide your child with Panadol and/ or
similar Paracetamol during school hours,
after-school activities and/ or off-site
educational trips and visits?
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Do we have permission to provide emergency
care through a clinic, hospital, private doctor
and/ or first aid representative if necessary?
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Has your child completed their immunization?
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Does your child have difficulty participating in
any physical activity?
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It is the responsibility of the parent/ guardian to
inform the school in writing if any of the above
medical information changes.
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EMERGENCY CONTACT

In case of emergencies, parents will be contacted first.
Please appoint a contact person to act/ decide on behalf of
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the parents, if the parents cannot be reached 0841 JgogJl
Full Name paudl
Relationship bl alsll do

Mobile Number
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TOILET TRAINING (Kindergarten and Reception)

(s31g0illg aagyll) aleall &ilyga oladiwl (ple wayyadll

It is required that the students entering Kindergarten and
Reception be completely toilet trained before joining
SPECTRA (EYFS STAGE). The school reserves

the right to deny students entry if they are not toilet trained.
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PLEASE TELL US HOW YOU HEARD ABOUT

7 SPECTRA GLOBAL SCHOOL

drollell calunll [

Word of Mouth (Recommendation) D Social Media D

Family and/or Friends | | Newspaper Ad | |

Internet D

Spectra Global School Website D

Others (Please specify)
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n PAYMENT INFORMATION
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Yes No

Will your employer pay for the school fees
of your child directly to the school ?
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Will your employer pay for the school fees
of your child directly to you ?
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Name of Employer:

Jasll dgo awl

Employer’s Contact No:
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In case of failure to pay the due fees during the academic
year, Spectra Global School will have the right to take all
the necessary procedures for the payment of all dues to
the student’s Parent/ Guardian.
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g UNDERTAKING
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In the event of my child being awarded a place at
SPECTRA GLOBAL SCHOOL, | hereby undertake and agree
to the following:

1. My child shall be subject to the rules, regulations and
discipline as laid down by the school and as indicated in
the school’s policies and procedures documentation.

2. | will pay the first instalment of my child’s tuition fee
along with the textbook fee (which will be billed in
advance) prior to the commencement of the academic
year, and | agree that there will be no reduction of fees
if my child is absent for part of the term.

3. I have read, fully understand, and agree to abide by the
school fee policy.

4. |1 absolve SPECTRA GLOBAL SCHOOL, its employees, and
its agents from any responsibility for:

e The loss of valuables.

o Accidents or mishaps occasioned by participating in
normal school activities including organized sports,
gymnastics, informal play, and practical work.

e The welfare and safety of my child outside the official
timetabled day.

5. SPECTRA GLOBAL SCHOOL will not accept responsibility
for the safe delivery and collection of children to and/or

from school.
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m PHOTOS AND VIDEOS
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Do we have permission to use Photos and Videos of your
child in promotional materials of the school such as
websites, social media, brochures, and others ?

Yes[ | No[ |
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Parent/ Guardian
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Parent/ Guardian Signature
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Date
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m REQUIRED DOCUMENTS

diglball Giligl -

Passport size photo (2 Nos.)

Copy of Birth Certificate

Copy of the Vaccination Certificate

Copy of the Child's Passport

Copy of the Child’'s Qatar Id

Copy of Parent’s Passport (both parents)

Copy of Parent’s Qatar ID (both parents)

Last two years’ school reports (If the reports are from outside
Qatar, Qatari students must get an equivalency document
from the Ministry of Education. As for non-Qatari students
bringing reports from outside Qatar, the reports must be
attested by the embassy and Ministry of Foreign Affairs)
Recommendation letter from the previous school which
includes attendance and previous year group.

Completed (transfer letter: to be provided at the end of the
academic year)

Medical file: For Kindergarten, Reception and Year 1
(Government Health Center/Clinic)
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m ADMISSIONS PROCEDURE

Josall cilclal [N

1. Submit the completed application form together with all the
required documents to the Registrar’s Office.

Parents will be notified of an assessment test for their child.
The Entrance Test fee is QAR__for FS1 and FS2, the entrance
test fee is QR ___from Year 1 to Year 6 and is non-refundable.

Parents will be notified of the result of the entry test. If your
child has successfully passed and the school can offer your
child a place, parents must respond within one week to
secure the child’s place.

. Newly registered students will be sent a Registration
Payment Advice Notification. The payment advice will
include the following information:

e Student Registration Details
¢ Fee payment details
* Bank Account details

After successful payment of the full fee, via Bank or
SPECTRA GLOBAL SCHOOL, the parent will be given an official
receipt by the school accountant.

Transfer the student from the NSIS system by giving the
guardian a vacant letter to submit to the previous school.
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NOTE

¢ All non-Qatari children must be in possession of a valid
Qatari Residents Permit before starting school in Qatar.

e The placement of a student in an appropriate year group
for their age is the joint responsibility of the receiving
school and the parent. In exceptional cases, when a child
is placed in a year group which does not match his/her
age, parents must undertake to sign an agreement with
the school.

e Parents seeking a place for a child who has not previously
been educated in a British curriculum, the school will refer
to the Ministry equivalency chart to understand the
appropriate year group for their son/daughter.
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e An End-of-year report card must be submitted by parents
to finalize the registration of their child and thereafter to
enter student data on the official MOEHE register via their
official portal.

¢ Parents must confirm that their child has ‘passed’ the last
school year group on the MOEHE system in order to be
promoted to the next year’s group. If a parent cannot
confirm this, and at a later date ‘fail’ status is evident, the
school reserves the right to demote the child to the
appropriate year group.
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m SCHOOL FEE POLICY
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PAYMENT TERMS

1. Tuition fees are to be paid in three equal instalments.
The parents/guardian are required to make the school
fee payment for each academic year as per the
following schedule.

Installment Deadline

First Installment on or before 31st August
on or before 31st December

on or before 31st March

Second Installment
Third Installment

2. All the parents, including companies, scholarships, and
staff parents, are required to pay the textbook fee
along with the first instalment.

3. Fees cannot usually be transferred from one child to
another, even within the same family.

PAYMENTS METHODS

4. Tuition fees could be paid as per the below methods of
payment.

*

Cash payment at the school accounts office
Visa/Master card (Debit/Credit)

Direct bank deposit

Bank Transfer

Current dated cheques

*

*

*

*

5. For online bank transfers, parents are required to send
an email mentioning the student’s name and ID number
as a reference for the payment.

6. After making the bank deposit or transfer, a copy of the
deposit slip or bank transfer letter or printout of the
online bank transfer should be delivered to accounts

accounts@sgsdoha.com with the student ID number,

student full name and class as a reference.

Bank Details

Bank Name: Doha Bank

Bank Address: Doha, Qatar

Account Number: 222-447726-1-10-0

Company Name: SPECTRA GLOBAL SCHOOL W.L.L
IBAN: QA 85 DOHB 0222 0447 7260 0100 1000 0
Swift Code: DOHBQAQA

2dall bg i

ole wiay dygluio blusl &l Gle dulja)l pgupl @85 .|
dawlys iw J8J duwgaoll pgupl aysus jgo il <Wgl/ gualigl
1wl Jgaall lasg

Glaatwul ay)G bBuudll
pubuel Bl Jud gl Jg I buuill
pouys Pl s gl ($ W il
wulo I Jud gl (B EUWI bl

Galolell jgo il gl pgsd Lay yg-odl clgl @ras e winy 1
&b ge blud il @43 (gogds (3l jg0Il <Lglg duwjaall
@0 dpwaoll Cis)l oguw) @ 94 Igagdy Ul piall gi LSyl
Jgll buudll

Gaolgll Gpudll Jals Gin 3T Gl wllb o 0] Gi J29ad gsaud W

32/l ddy
:adWl @dall Gpol ladg duwlyall pguupll @83 day €

awjaoll Ghlus wise Gupb e 158
3)l8 jiwlo / 1j$ wlélay

polo (0o clayl

Foall Jagaill

loul d8aiue OlSud

* 4 6 o o

19-031 cWgi g0 wi by Wiyl pe Ex8pnall S uligaill Euuill .0
GIgFSIYl sup (S bl dyball @8l p§jg Ul gwl p $5

JUoul o @i oyl g w5l Jagadll g glag gl clpa] sy
g2l 0 dcgunoll ddumill gl (Spoall Jugaill wlbs gi gl
320U @] gf 3yl Sllwall wido W] eipiigl pe Syl

p-8)9 JLbJl gl @0 accounts@sgsdoha.com (| (yigpis)yl
@308 Wbl Wb ] 88l UL oy LI il é§layl

angaJl iy : il guwl

Had «dngall : elidl glgic

YYY S 6VVYT o) 2 Ve ool gd)

SPECTRA GLOBAL SCHOOL W.L.L : &8 il gawl
QAASDOHB + YYY + 64V VYTe eV Ve v il
DOHBQAQA : 2g4 cuaigaw




7. Parents are required to collect the receipt from the
cashier as a “proof of School fee” or it could be
requested via email.

8. If we do not receive the bank deposit slip or bank
transfer letter or printout of the online bank transfer,
your child’s account will be considered unpaid.

Payment Procedure for New Registrations

9. Newly registered students will be sent a Registration
Payment advice via the registered email address. The
payment advice will include the following information:

+ Student registration details
+ Fee payment details
+ Bank account details

10. After successful payment of the full fee, whether at the
bank or to the Spectra Global School accountant,
the parent will be given an official receipt by the school

accountant

11. Parents are required to submit the receipt to the
registration department without which the child would

not be enrolled on the school student register.

Payment Procedure for Continuing Students

12. For continuing students, the following payment
procedures should be followed.

a. Electronic payment advice will be sent via a
registered email address, or a hard copy of
payment advice can be requested from the
accounts department.

b. Payment advice will contain the following
information regarding the booking fee of your child.

Student Name

Fee Information for the new academic year

Amount to be paid

+ Spectra Global School Bank Account details

*

*

*

Refund/ Deduction Policy

13. As per the refund/ deduction policy, tuition fees will be
charged on a calendar day basis if the student
withdrawal application is received in less than or equal
to 30 calendar days from the beginning of the term as
per the approved school calendar. Withdrawal
application received after 30 calendar days from the
start of the academic year or registration whichever is
later, the full-term tuition fee is payable.

14. All other types of fees i.e. entrance exam, registration,

books, and reservation fee (no show) are non-refundable.

15. Insurance fee is refundable only if the child completes
the entire academic year. No insurance refund will be
processed if the child leaves the school during the

academic year.

16. Insurance fee will be refundable only if the parent
informs the school in writing on or before 15th May of

that academic year.
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Company Sponsored Students

17. The sponsoring companies will be sent a payment
advice/ invoice as per the payment terms.

18. In the case of company-sponsored students, the school
will require the following additional information.

a. Confirmation of sponsored employees’ children
before the beginning of the academic year.

b. Commercial registration of the sponsoring company.

c. Single point contact person in HR and accounts
department.

Terms and Conditions

19. All tuition fees will be billed in advance, shall be settled
as per the fee schedule published by the school, and
must be paid prior to the end of the due date.

20. Reports and transfer certificates will not be released

until all outstanding fees have been settled.

21. SPECTRA GLOBAL SCHOOL's fees are reviewed

annually and are subject to increases. The school will
endeavour to give a full terms’ notice of any changes
to the fees subject to Ministry of Education & Higher

Education approval.

22. For any enquiry or payment concerns, please contact

accounts@sgsdoha.com
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[ I have read the above fee regulations and agree to abide by them. | understand that as the parent/ guardian
of the student indicated below. | am responsible for the payment of all fees if a place is offered and accepted.
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Parent/Guardian Name:
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